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Make the changes given in the numbered paragraph below. After you are finished, compare your results with the Answer document also available from the Chapter Practice page.

1.	Starting below the last problem paragraph, use the Rand function to create 5 paragraphs of text with 8 sentences in each paragraph.
2.	Click inside the text. Go to the Insert tab in the Ribbon, and click on the Table button. Choose a 5 x 5 table.
3.	Click on the resize button at the bottom right corner of the table; resize the table so the width is about half the original size.
4.	Drag the table into the middle of the text so the text flows around it.
5.	Click inside the last table cell at the bottom right. Then tap the TAB key six times.
6.	Select the first row and merge all the cells in it.
7.	Select the whole table; in the Table Tools: Design tab, in the Table Styles area, click on the button to reveal all the Table styles in a drop-down menu. Choose the blue style on the fourth line (it should be called “Grid Table 4 - Accent 1”).
8.	Select all the cells EXCEPT for the first (merged) row.
9.	In the Table Tools: Design tab, in the “Borders” group, you should see a button marked “Borders.” Click on that, and choose “All borders.”





