Practice for Chapter 3

Follow the instructions below. After you are finished, save your file. Then, download the finished sample included in the website practice page, and compare the finished sample with what you did.

1. Create a folder, and name it Chapter 3 Practice
2. Download the movie and two sound files linked to on the same page where you got this file. Place the files in the Chapter 3 Practice folder.
3. Open PowerPoint 2016
4. Choose to open a BLANK presentation
5. In the HOME tab, in the SLIDES group, click on Layout, and choose BLANK
6. Create three slides (all blank); give each one a different BACKGROUND; use solid fills, gradients, and/or patterns of various colors. Each slide must have a different background.
7. On the FIRST slide, insert an AUDIO file: pontasong.mp3; do this in the INSERT tab, under the MEDIA group; click on AUDIO and select AUDIO ON MY PC.
8. Under the AUDIO TOOLS: PLAYBACK tab, under EDITING, choose TRIM AUDIO. Change the START TIME to "01:16" and then click OK.
9. Set the song to PLAY IN BACKGROUND, but UN-CHECK the option LOOP UNTIL STOPPED.
10. Go to the SECOND slide. 
11. Insert a MOVIE: pontasleep.mp4; do this in the INSERT tab, under the MEDIA group; click on VIDEO and select VIDEO ON MY PC.
12. Under the VIDEO TOOLS: PLAYBACK tab, under VIDEO OPTIONS, change the START option to AUTOMATICALLY, and CHECK the PLAY FULL SCREEN box.
13. Under the EDITING group in the tab, choose TRIM VIDEO. Change the START TIME to "00:02" and the END TIME to "00:19", and then click OK.
14. While on SLIDE #2, go to the TRANSITIONS tab, and on the far right side, under ADVANCE SLIDE, CHECK the AFTER box and set the timing to 17 seconds.
15. Go to the THIRD slide.
16. Insert an AUDIO file: ending.mp3; do this in the INSERT tab, under the MEDIA group; click on AUDIO and select AUDIO ON MY PC.
17. [bookmark: _GoBack]Under the AUDIO TOOLS: PLAYBACK tab, set the audio file to START AUTOMATICALLY, and HIDE DURING SHOW.

Save the slideshow. Then download the finished example, and compare with what you created.
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